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End-of-Month Process 

Completing Client Remits with Lariat 
 
Doing client remits in Lariat require four basic steps: make sure all reconciling is up to date, 
generate your client statement, add client transactions and reconcile them to zero out the client 
balance. This guide walks you through each of these steps in greater detail. 
 
 
1) Admin > Reconcile > Deposit any debtor payments. Make sure you're caught up on entering debtor 

payments and reconciling them. Whether the debtor paid you or the client directly, both payments need to be 
entered into Lariat and reconciled for the end-of-month statement for the client to be correct. 
 
Check the box for any payments that have been received. Click “save” at the bottom of the page to post them 
against the debt. 
 

 
 
 

2) Admin > Reports > Client Statement v2 for Windowed Envelopes.  
Set up and generate your client statement(s) and print them.  

 
 
 
 
 
If you are using our Client Portal, make sure to have the report display your 
client facing debt statuses, rather than the agency (internal) ones: 
 

 
 
Click print and then “query” to bring up the report. If you don’t see the report 
the first time you click “query” just wait a minute and try again. Once you see the report click the name to open it. 
The report will open and you can send it to printer from there: 
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3) Admin > Client > [Client Name] > Add Transaction. Now that we’ve created our report for the client, we 

need to close out the month so the new month starts with a balance of zero for that client. To do this we add a 
client transaction. 
 
Add the client remit in the amount shown on the add transaction screen (shown below). This is where you 
record a payment to the client or a payment from the client. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

4) Admin > Reconcile for client transactions. Client transactions need to be reconciled just like debtor 
transactions do. Until the payment is reconciled it does not post against the client balance. To post the 
payment, check the “deposit” box and click “save” at the bottom of the screen. 

 
 
NOTE: This transaction waits in reconcile until the money is received. If the client does not pay you by the end 
of the next remit cycle, you can simply delete this outstanding transaction (Admin > Reconcile) and follow the 
end-of-month process from the beginning. The outstanding balance will be rolled into the next month’s bottom 
line.  
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Once you’ve reconciled the client transactions it zeros out the client balance. You can see this on the Admin > 
Client page where Lariat keeps a running balance, as shown below:  

 
 

 
 

You’re all set! Do these steps at the end of each month—or as often as you remit—to keep Lariat up to date.  
  

Still have questions? Contact us at support@lariat.co  

or call 877.268.6667. 
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